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APPLICATION FOR RECORDS DISI;QSITION STANDARD

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems D'ivision
N . ] * d

3. Dept ., Division, Sulnlivision & Administering Offics Address

Dept. of Transit Operations

Office of the Asst. General Manager
. 1 401 W, Peachtree Street

Atlanta, GA 30365

FO‘R RECORDS MANAGEMENT DIVISION USE
" Date Recaived Application No.  Date Completed

AUN 4 7 1985 E2- 113 uN 21 1082

1. Application 2. Dept. Application No.

4, Person to Contact

5. Working Title 8. Telephone Number

- Const. Gants

L=_q;:hn Welsh Project Mgr. 586-5310
7. Action Requested , & Specs.
a. [X Establish Retention Schedulis; record w‘ll continue to accurnulate, ‘j_;:"‘ .

b. [0 Dispose of present accumulation; no further accumulation anticipated.

3
e
=

Check (_'.)ne:' O change; [ Supercede; O Void

¢. O Amend Application No.

8. Dates of Series

9. Records Series Title {followad by title used in offics; if different)
Earliest '

Latest )

1972 | Present

Operating Facilities and Equipment Grants File

_ 10. Division and Qtfice Function

Transit Operations.

1

" What is the function of the Division and the Office in which this record series is created?

The Office of the Assistant General Manager for Transit Operations is
-responsible for the management of the bus and rail division of the Authority, |
for providing safe, clean, and dependable transportation to residents in the
MARTA service area, including special services for the .elderly and handi-
capped, charter and sightseeing, and tripper service (principally to schools)
in the service area. The office ensures that the budget, staff, and types and
levels of service provided are adequate and will, upon approval of the
General Manager, institute such changes as may be requirea to fulfill the
Authority's commitments to the public. The office is also Eesponsible for
construction of bus facilities, capital equipment regquirements, and
preparation and administration of federal grants for the Department of

11. Record Series Description
Attach sampies of the file.

Documents relating to:

other grant-related documentation.

tontent.

This file contains the following docﬁi‘nﬁﬂ!s finclude form numbers and titles, if any):

the preparation and admin

Included are: general correspondence, grant applications, grant amendments, and

Fileis arranged: DY individual grant number, theréunder files are listed by the grant
‘number on’ each label followed alphabetically with the

istration of federal grants for the
construction of bus facilities and capital equipment requirements.

title of the file folder

12. Monthly Reference Rate

One to six months old : Seven 1o twelve months oid

How often are records feferred to which are:

; Thirtesn to twenty-four months old

twenty-five months and older i ?

13. Annual Rate of Accumuiation of Records

Lettrer-size drawers ; Legail-size drawers

H She!ves.

. : Other (specify]

3012 {3/76)
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A b. Statute of limitation ___LL____ years. 3 706 e. Admlmstrauve need. — e YEarS,

YES | NO | 14. Questionnaire (Place an "’ i in the proper column} . ' . N
a. Is this the official copy of the series? I . T
X If not, where is it? ) ' ‘ 3
b. Ooes the series contain confidentist information requiring security handting? If yes, cite law or regulation.
X 7 4 .' ' | .‘1 ,
e c. !s this a vital record? o N T T ]
X o Do Hus, s h.n\;;blmlnm b on Ic;nq tmmaoseinch valhoe? _,. N o : 7
! o When onwe on Iwu cli e on fhar Dile svsakee of mscesny 1o ks the entie Dl Low o liny pi'!llul ol these dosumenis be
X scheduted separateiy? ‘
X f. s the information contained in this series ever published? If yes, attach copy.
8. Is the information contained in this series ever anslyzed and/or recorded in a summarized report?
% If yes, attach copy. '
h. s thera a duplication of this series in your office, or in another office or agency?
Y tf yas, where? ' -
>4 i. fts this series for 8 major ;t:u-nan of it} reguiarly microfilmed? ,
D¢ i. Does the record series result in a computer printout?
158. Rewmion Requirements The following requires the series to be kept:
a. State Law b years. Ga- Cadle d. Audit periad vears.

-Vﬁﬂf s,

c. Federal law ' ___Y_g,a_r..g_v-ars ; ) £ Foderat retention mstrucuons
: After Close of Grant

Attach copy or excert of laws of regulaﬂons ‘Explain admnmstratwe need :

UMTA 1000.2 Chg. 1, 2/21/73 IIID, Para. ID Records Retentlon
(External Operatlng Manual) ..

Y

- -
. £
)

Pl .

V‘QM A & a_ /aLfbt. ja. \//(X Oy Aol

16. Approved Disposition Instructions - Thns agency recommands that the file serigs be cut off at the end of each:

['] Calendam Y__eat. l__] Fiscal Year; DﬂO!her Close Out Of EaCh Grant 'then,,

I Hold in the current files ares . momhis)
0 Transfer 1o "F&'}Q'PRQ area; hold vear(s); then : C
ﬁ Transfer toglli Records Canter: hoid _...6___._. yesris); then destr oy Oﬂly if there is no 1 itigation

vearis); then

D Destroy. o .° underway and all audit questions
O Teanster to State Archives 6 permanent retention. \ have been answered
0 Othof {Specifyl \ L
\
~ \/’ \ . ) f :
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These instructions apply to all prior and lur dactumutations ol the senps . A/_ [ :71/(' — :

17. APPROVALS

Anoed Department Ascprds i g : Appro Logal Cou Date
Cadlp (&, F LS A o . "" /7/£2/
; . Y ,. - ' pproved cvuion of udu Da
/ e

r/ A6 ovod rtmant of Archives -nd Hisraory " 7 Date
ZMM—L{, 6/3_’/ 7z

Adprov!d MARTA Manngemant Adwsorv Committes Date




